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Second Work Term (APSC 210) – Advanced LinkedIn Profile OR Informational Interview 

Advanced LinkedIn Profile & Self-Reflection Assignment (Option 1) 

Objective 
LinkedIn is the world's largest professional network on the internet. It can be used to find the right job or internship, connect and 
strengthen professional relationships, and even learn the skills you need to succeed in your career. Through this assignment, you 
will implement strategies to advance your LinkedIn profile and reflect on your online presence and how it may impact your future 
job search.

How to Begin 
For the purposes of this assignment, it is assumed that you already have an active LinkedIn account. If you don’t already have a 
LinkedIn account, visit www.linkedin.com/start/join to create a free account and enter the necessary information. You are not 
required nor expected to pay for a membership with LinkedIn. According to LinkedIn’s statistics, LinkedIn Members with complete 
profiles are 40 times more likely to receive opportunities through LinkedIn so ensure you take some time to prepare as complete a 
profile as possible. 

Scams 
LinkedIn, like most major sites, has issues with scammers. If you receive requests for information or unexpected job offers, be sure to 
do your due diligence before responding or speak with your coordinator. 

Part 1: Advanced LinkedIn Techniques 

Read the Job Search Strategies Toolkit in PD Portal to complete the checklist below.

☐ Create a customized URL
☐ Display your personal brand using a background photo and About Me section
☐ Establish at least fifty connections
☐ Join a minimum of five groups
☐ Add at least one relevant, well-produced multimedia element (portfolio, photo, video, slideshow presentation) to your profile
☐ Highlight specific skills with at least four endorsements from your network
☐ Secure at least one recommendation from a professor, previous or current manager, co-worker or peer from a student team 
or club.
(Note: Co-op Coordinators cannot provide LinkedIn recommendations for co-op students)
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Part 2: Self-Reflection and Social Media Audit 

After updating and advancing your LinkedIn profile, take some time to reflect on the experience as well as conduct an audit of all 
of your online presence and social media accounts for the assignment. 

Instructions: Answer each of the following questions (max. 200 words per answer) in Canvas: 

1. Discuss 2-3 ways you will use LinkedIn for your co-op job search.
2. How does your LinkedIn profile match your personal/professional brand, career goals and values?
3. Ask your current employer how they use social media/LinkedIn during recruitment. Share their response, and discuss

whether it has impacted the way you conduct yourself online.

Part 3: Submission

Complete the APSC 210 - Advanced LinkedIn Profile Quiz in Canvas to submit screenshots of your completed checklist 
requirements and record your self-reflection responses before the deadline outlined in the Work Term Checklist 
(https://coop.apsc.ubc.ca/current-students/undergraduate-checklist/).
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Grading  
Your LinkedIn Profile and Social Media Audit Assignment will be assessed as follows: 

Excellent 
Articulate, interesting, and engaging responses that summarize and reflect on the experience to 
the reader in fully developed and easily read answers; free from any grammatical or spelling 
errors.  LinkedIn profile exceeds all requirements. 

Good Well-written self-reflective answers; little to no grammatical or spelling errors.  LinkedIn profile 
meets all requirements. 

Satisfactory 
Answers may contain a few grammar or spelling errors.  May not read well or engage the 
reader, but still communicates necessary information.  One or two LinkedIn requirements not 
met. 

Unsatisfactory Multiple grammar or spelling errors; unclear or unreadable; responses are not full sentences.  
Three or more LinkedIn requirements not met. 
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Informational Interview & Self-Reflection Assignment (Option 2) 

Objective 
The objective of the Informational Interview is to provide you with an opportunity to network and learn more about your industry 
from an active member of the engineering community. It is not a job interview, but simply a way for you to explore your industry, 
understand the career progression in your industry, and make connections that could lead to employment in the future. Many jobs 
are never formally posted and are secured from having strong industry connections. As part of this assignment, you will also reflect 
on the interview experience as well as your social media and online presence, and how it may impact your future job search. 

Part 1: The Interview 

How to Begin Your Interview 
Use this opportunity to strategically target an engineer within a company or industry of interest to you.  Criteria for the engineer you 
select is as follows:  

• Must have graduated from an engineering degree program and be actively working in an engineering related field or
recently retired within the last 3 years;

The interviewee cannot be: 
• a UBC faculty member;
• your immediate supervisor; or
• related to you.

The interviewee does not have to be a P.Eng. They can be an EIT or working engineer with no professional designation.  

Network with colleagues, search LinkedIn and the Engineers and Geoscientists BC Member Directory, and network to identify a 
working engineer you would like to interview.  Keep in mind that you may not be able to interview your desired engineer, so prepare 
a list of two to three engineers to contact. 

Initiate Contact 
Phone, email, LinkedIn message, or ask your network to introduce you to your prospective interviewee.  Explain that you are an 
engineering co-op student looking to interview them as part of your professional development, and that you would like to learn 
more about their current role and career path to date.  The interview may take approximately 20-30 minutes.  You may need to 
follow-up to your initial contact in 3-5 business days; if they do not respond after two attempts, you should move on to the next 
engineer on your list.  Remember to be courteous and respectful of your interviewee’s time.   

Where to Conduct your Informational Interview 
Interviews can take place in person, over the phone, or via Skype/video chat.  If you are meeting the interviewee in person, we 
recommend that you meet at a public location such as a coffee shop. 

Research 
Review the website of the interviewee’s company or organization as well as a Google and LinkedIn search on the individual as well to 
be familiar with their background to assist in developing your questions and to be more focused in your interviewing 

Prepare Questions 
Have a list of questions prepared to ask your interviewee, but do not follow a script; allow the conversation to flow naturally. 

Some sample questions you may wish to ask include: 

• What does a typical work day/week look like for you in your current role?
• What advice would you give yourself when you were my age?
• What aspects of your background have been most relevant and useful in this role?
• What sacrifices have you had to make to succeed in this industry, and do you feel they were worth it?
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• What are some of the biggest challenges or frustrations about your role?
• What aspect of your current position do you enjoy the most?
• How would you recommend someone of my level go about pursuing a career in this field?
• What are the most important technical skills that you use in your position?
• What are the most important soft skills that you use in your position?

Questions you ask should be relevant to the engineering profession.  Avoid ‘closed’ questions that will result in single word or very 
short answers.  Open questions generally begin with what, why, how, describe, and tell me.  

Thank You 
It is important and courteous to send a thank you card, email or LinkedIn message to your interviewee shortly following the 
interview, ideally within 24 hours.  This helps to solidify your network connection with them and leaves them with a positive 
impression of your professionalism. 

Part 2: Self-Reflection and Social Media Audit 

After conducting your Informational Interview, take some time to reflect on the experience as well as conduct an audit of all of your 
online presence and social media accounts for the assignment. 

Instructions 
Answer each of the following questions (max. 200 words per answer): 

Informational Interview 
1. Who did you interview? (Name, job title and employer/organization) When and where was this interview conducted?

(Date and format e.g. in-person, phone) How did you find and select this person?
2. Summarize your key reflections and takeaways from the interview.
3. Did any of the interviewee’s answers surprise you? Why?
4. What did you learn that may affect your career plans after graduation?
5. Did the interview have an impact on the direction you see your education taking in terms of elective course selection,

supplemental education (such as an MBA or Master’s degree), or additional specialized training?
6. How will you maximize the networking opportunity gained from conducting this interview?

Your Social Media Presence 
7. If someone were to ‘Google’ you, what would the results be?
8. Are your social media accounts currently set to private or public? Why? Are you going to change this?
9. Describe your own personal ‘brand’.  Does your current online presence match this or are there things you need to

address? Read this recent article about personal branding if you need some tips:
https://www.mentionlytics.com/blog/5-personal-branding-tips-for-job-seekers/

10. Does your current employer look at social media accounts when recruiting?  Why or why not?
11. Discuss how you might use LinkedIn or other social media or online content for your future job search.

Submission  
Submit your responses in Canvas on or before the deadline outlined in the Work Term Checklist 
(https://coop.apsc.ubc.ca/current-students/undergraduate-checklist/) 
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Grading  
Your Informational Interview & Self-Reflection Assignment will be assessed as follows: 

Excellent 
Articulate, interesting, and engaging responses that summarize, reflect and analyse the 
experience in fully developed and easily read answers; high level of self-analysis of social media 
presence; free from any grammatical or spelling errors. 

Good Well-written answers summarizing and reflecting on your interview experience; good self-
analysis of social media presence; little to no grammatical or spelling errors 

Satisfactory Answers may contain a few grammar or spelling errors.  May not read well or engage the 
reader; low-level self-analysis of social media presence 

Unsatisfactory Multiple grammar or spelling errors; unclear or unreadable; responses are not full sentences; 
little to no self-analysis of social media presence 
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